SECTION II

COACHES AND CLUB OWNERS RESPONSIBILITIES

Every USAG sanctioned competition in Texas is governed by the rules set forth in the USA Gymnastics Rule and Policies, as well as the Texas Program Handbook.  In addition to the obligations set forth by USA Gymnastics, coaches and club owners are responsible for, but not limited to the guidelines listed below:

COACHES/CLUB OWNERS CHECKLIST

MEET INFORMATION AND ENTRIES

· Accurately type out the Official Texas Entry Form. (It is the responsibility of the club to furnish accurate information in regards to USAG numbers, spelling of names dates of birth, competition level, coach’s name and pro member number with all expiration dates
· It is most helpful, but not required, to submit a separate Entry Form for each level of competition.

· Enclose payment for the amount of Entry Fees plus and applicable Team Entry fees.

· Mail the completed Entry Form in a timely manner to insure their arrival by the Entry Deadline (see this publication for Entry Deadline Charts).  It is highly recommended that all entries be sent via return receipt requested or some other form of verification that the information was sent.  It is usually best not to require a delivery signature which may delay delivery.  Reminder: Entries must be delivered, not postmarked by the entry deadline.  Entry into a competition is considered received when the Entry Form and fees are received by the Meet Director.   Faxed Entry Forms are not considered on time.  
· You may use the Meet Entry Verification Fax Form found in this publication to verify that your entries were received on time.
· The correct Entry Fees must accompany all Entry Forms or the entry will be returned and the athletes will not be entered until the time that the corrected Entry Form is received.
· Any Late Fees imposed due to incorrect/incomplete or late arrival must be paid prior to the acceptance of resubmitted entries.
· Meet Directors have the option under general business practices to require cash, money order or cashiers check from clubs that have in the past submitted entries that were paid with “insufficient funds” checks.
· Meet Directors also have the right under general business practices to deny entry to a club or individual that has not settled an outstanding “insufficient funds” entry from a prior competition until such insufficient entries account is brought current.
· Although “insufficient funds” Entry Fees will be handled by individual businesses receiving such check, it is recommended that the appropriate Competition Chair or State Chair be notified of all unresolved entries.
· If a club is notified that an entry was received late, the club/coach has the option of petitioning entry through the Competition Committee.  Please contact a competition Chair   (see petition procedure under Appeals Process).
· Special Note regarding “substitutions” For State Championships if your athlete becomes injured or is otherwise unable to compete, and it is known in advance, please contact the State Chairman and the Meet Director immediately so that the next athlete may be contacted concerning entry into the meet.  The deadline for alternates is 24 hours prior to the 1st session of the State Championships.  In the event of a scratch, Alternates arriving at the competition may be placed into the competition at the discretion of the meet director. 
· Special note regarding team size:  Due to the 1978 Sports Act, team size may change after the Final Entry Deadline.  Only 50% of teams will be recognized during the awards ceremony.  Additions to a team will be counted as a team member.  
· In the event an athlete is inadvertently left off an Entry Form and arrives at the competition, the Meet Director may allow the athlete to compete if there is adequate room in the meet.  The Meet Director should try to contact one of the Competition Chairs or the State Chair to discuss the circumstances.  The Entry Fee plus the $25.00 late fee MUST be paid at that time.  The club that left the athlete off the Entry Form will be contacted by the Competition Chair and notified of the amount of Penalty in addition to the Late Fee that will be assessed (Maximum of $200.00).  If the Meet Director chooses to accept entry, the Meet Director should tell the coach/club owner/parent that there will be a fine assessed by the state committee of UP TO $200.00.   
· NOTE: For Entry Forms that are submitted for entry into North, South or State Championships, it is recommended that the coach bring a copy of a completed Entry Form to the meet.  The coach can then “line out” any athletes not qualifying to the next meet.  Submit this form along with the appropriate Entry Fees to the proper person PRIOR to leaving the competition.
